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A T T E N D E E  G U I D E

A B O U T  T H I S  G U I D E
The CGHE Annual Conference will take place on the 11-12 May 2021. This guide will help 
you navigate the conference platform: https://cgheannualconference2021.hubilo.com. 
Each section of the conference platform will be explained in this guide. If you have further 
questions, there are contact details for the CGHE Conference team at the end of this guide.  

R E C E P T I O N

The Reception area is the landing section of the conference platform. You will find 
overview details of this year's event and the format it will take, including a description of 
the conference and a welcome video about this year's event.     

https://cgheannualconference2021.hubilo.com/community/#/home


E V E N T  F E E D

Operating in a similar manner to a Facebook wall, the Event feed enables attendees to 
post comments to a communal area that everyone can view. This provides an opportunity 
to introduce yourself to other attendees, discuss topics from the day's sessions and even 
create your own polls. 

S E S S I O N S

The Sessions area is where you will find timings and details of every presentation at the 
conference, including each link that will directly take you through to the live session. 
There are three streams: 'Main session', 'Breakout Room' and 'Lounges'.



A T T E N D E E S

In the Attendees area you will be able to view details of those participating in the 
conference. We encourage you to complete your profile as thoroughly as possible ahead 
of the conference starting as this increases the possibility of networking. 

S P E A K E R S

In the Speakers section you can find full details on all speakers and session Chairs that will 
be presenting at the conference on both days. By clicking through you will be able to view 
their entire biography and a list of their conference sessions.



M E E T I N G S

In the Meetings area you will be able to see all of the meetings you have arranged with 
other attendees and be able to join them from here. You can approach other participants to 
arrange a meeting in the 'Attendees' section of the conference platform.

L O U N G E

The Lounge area enables you to join small groups of 16. There is a CGHE help desk for 
further assistance, some general networking spaces, and a series of lounges with specific 
discussion topics chosen by researchers or doctoral students associated with CGHE.



S E S S I O N  P R O T O C O L S

The CGHE Annual Conference will be an interactive event for everyone. Attendees 
will have the opportunity to ask questions directly by switching on their camera and 
microphone to do so. 

We ask that you keep yourselves muted unless you have been invited to ask a question. 
There?s no need to have your camera on during the session, but please do so when asking 
a question. We recommend using the ?Speaker View? so you can more clearly see who is 
talking. It would also be ideal if you could display your full name in Zoom.

To ask a question, please use the chat function and write out the question you wish to ask. 
At the end of the presentation, if your question is selected you will be invited to ask it 
yourself directly. 

When invited to ask a question, please unmute yourself, switch on your camera, and state 
your name and where you are from.

The main sessions will be recorded and will be posted online after the conference. 
A transcript of the chat function conversation will also be posted.  

C O N T A C T
If you have any issues or questions, please contact CGHE's Carly Brownbridge by 
searching for Carly in the 'Attendees' section of the conference platform and using the chat 
function, or by emailing: c.brownbridge@ucl.ac.uk
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